
 

 

 
 
 
 
 

 
 
 
 
  

SPECIAL MEETING 
 
 

AGENDA 
 
 
 

30 NOVEMBER 2018 
 
 
 
 
 

Your attendance is required at a Special meeting of Council to be held in the 
Council Chambers, 4 Lagoon Place, Yeppoon on 30 November 2018 
commencing at 8.00am for transaction of the enclosed business. 

 
 

 
CHIEF EXECUTIVE OFFICER  
28 November 2018 

Next Meeting Date: 04.12.18 
 



 

 

Please note: 
 

In accordance with the Local Government Regulation 2012, please be advised that all discussion held 
during the meeting is recorded for the purpose of verifying the minutes. This will include any discussion 
involving a Councillor, staff member or a member of the public. 
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1 OPENING 

2 ATTENDANCE 

 Members Present: 
Mayor, Councillor Bill Ludwig (Chairperson) 
Deputy Mayor, Councillor Nigel Hutton 
Councillor Adam Belot 
Councillor Pat Eastwood 
Councillor Jan Kelly 
Councillor Glenda Mather 
Councillor Tom Wyatt 
 

In Attendance: 
Mrs Chris Murdoch – Chief Executive Officer 
Mr Brett Bacon – Executive Director Liveability and Wellbeing 
Mr Dan Toon – Executive Director Infrastructure 
Mrs Andrea Ellis – Chief Financial Officer 
Mr Matthew Willcocks - Chief Technology Officer 
Mr Shane Weir - Acting Chief Human Resources Officer 
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3 LEAVE OF ABSENCE / APOLOGIES  

Nil    
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4 MAYORAL MINUTE  

Nil  
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5 DECLARATION OF INTEREST IN MATTERS ON THE AGENDA
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6 BUSINESS ARISING OR OUTSTANDING FROM PREVIOUS 
MEETINGS  

Nil
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7 PRESENTATION OF PETITIONS  

Nil
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8 AUDIT, RISK AND BUSINESS IMPROVEMENT COMMITTEE 
REPORTS  

Nil
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9 COUNCILLOR/DELEGATE REPORTS  

Nil
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10 REPORTS 

10.1 ADOPTION OF COUNCIL AND COUNCILLOR RELATED POLICIES 

File No: CM4.7.13 
Attachments: 1. Meeting Procedures Policy⇩   

2. Councillor Interaction with the Organisation 
Policy⇩   

3. Briefing Sessions Policy⇩   
4. Councillor Complaints Investigation Policy⇩    
 

Responsible Officer: Rodney Chapman - Coordinator Governance 
Andrea Ellis - Chief Financial Officer  

Author: Suzanne  Pambid - Governance Officer          
 

SUMMARY 
The Draft Meeting Procedures Policy, Councillor Interaction with the Organisation Policy, 
Briefing Sessions Policy and Councillor Complaints Investigation Policy will be presented for 
consideration and adoption by Council. 
 

OFFICER’S RECOMMENDATION 
THAT Council: 

1. Adopt the Meeting Procedures Policy; 
2. Adopt the Councillor Interaction with the Organisation Policy; 
3. Adopt the Briefing Sessions Policy; and 
4. Adopt the Councillor Complaints Investigation Policy. 

 

BACKGROUND 
With the passing of the Local Government (Councillor Complaints) and Other Legislation 
Amendment Act 2018 on 21 May 2018, the Local Government Act 2009 now provides for a 
more effective and streamlined system for dealing with Councillor complaints and imposes a 
mandatory Code of Conduct for Councillors.   
Subsequent to the amendments, the Department of Local Government, Racing and 
Multicultural Affairs (DLGRMA) developed and released a number of model policies to reflect 
the legislative changes with requirements that all Councils either adopt the models or 
policies consistent with the models to take effect 3 December 2018.   
The abovementioned four (4) Council policies have been amended or developed to reflect 
legislative amendments and maintain compliance with the new statutory requirements. 
COMMENTARY 
On 8 November 2018, DLGRMA released Model Meeting Procedures, Standing Orders and 
Investigation Policy to provide guidance for Councils in developing or amending their own 
existing documents to reflect the legislative amendments and requirements. 
Meeting Procedures Policy  
By incorporating Council’s current Meeting Procedure Policy and the Model Meeting 
Procedures / Standing orders issued by DLGRMA, Council Officers have developed the 
attached amended Meeting Procedure Policy to reflect current practice, provide for Council 
needs and necessary amendments to ensure statutory compliance. 
Councillor Interaction with the Organisation Policy 
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The Councillor Interaction with the Organisation Policy reflects changes to process in how 
complaints about Councillors are dealt with as a result of legislative changes. The reference 
to dealing with the Media was removed from this policy due to the previous adoption of the 
new stand-alone Council Media Policy. 
Briefing Sessions Policy 
The Briefing Sessions Policy is a new policy presented to Council for adoption and sets out 
the guidelines of Briefing Sessions and informal meetings which will now occur in place of 
Advisory Committee meetings previously held by Council.  The Policy is consistent with the 
State Government publication Guidelines for the Conduct of Informal Briefing Sessions by 
Local Governments and is consistent with the Local Government Principles identified in 
Section 4 of the Local Government Act 2009. 

Councillor Complaints Investigation Policy  
The Councillor Complains Investigation Policy is a new policy that reflects the processes in 
which complaints about Councillors are investigated and managed as a result of legislative 
changes.  This policy is submitted as per the Model Investigation Policy provided by 
DLGRMA. 
PREVIOUS DECISIONS 
The Meeting Procedure Policy and Councillor Interaction with the Organisation Policy were 
previously adopted by Council on 31 March 2016, The Briefing Sessions Policy and 
Councillor Complaints Investigation Policy are new policies submitted for adoption. 
BUDGET IMPLICATIONS 
There are no identified budget implications in relation to this matter. 
LEGISLATIVE CONTEXT 
The policies presented for adoption contain changes to reflect amendments required as a 
result of the passing of the Local Government (Councillor Complaints) and Other Legislation 
Amendment Act 2018 and ensures continued compliance with the Local Government Act 
2009 and the Local Government Regulations 2012.  
LEGAL IMPLICATIONS 
Legal behavior of Councillors and Local Government employees are a provision of the Local 
Government Principles provided by the Local Government Act 2009 (s4). 
STAFFING IMPLICATIONS 
There are no identified staffing implications in relation to this matter. 
RISK ASSESSMENT 
Adoption and adherence to Policies and processes consistent with legislative requirements 
minimises the risk of non-compliant decisions and actions of Council and its Officers. 
CORPORATE/OPERATIONAL PLAN 
Corporate Plan Reference: Strategy GO2: Develop strategic plans and policies to 

address local and regional issues and guide service 
provision. 

LOCAL GOVERNMENT PRINCIPLES 
The Local Government principles are – 

(a) Transparent and effective processes, and decision-making in the public interest; and 
(b) Sustainable development and management of assets and infrastructure, and delivery 

of effective services; and 
(c) Democratic representation, social inclusion and meaningful community engagement; 

and 
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(d) Good governance of, and by, Local Government; and 
(e) Ethical and legal behaviour of Councillors and Local Government employees. 

CONCLUSION 
In light of recent legislative amendments and to ensure a continuation of statutory 
compliance and best practice, the Meeting Procedures Policy, Councillor Interaction with the 
Organisation Policy, Briefing Sessions Policy and Councillor Complaints Investigation Policy 
are submitted for consideration and adoption by Council. 
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10.1 - ADOPTION OF COUNCIL AND 
COUNCILLOR RELATED POLICIES 

 
 
 
 
 

Meeting Procedures Policy 
 
 
 
 
 

Meeting Date: 30 November 2018 
 
 
 
 
 

Attachment No: 1
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Meeting Date: 30 November 2018 
 
 
 
 
 

Attachment No: 2
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Meeting Date: 30 November 2018 
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11 QUESTIONS/STATEMENT/MOTIONS ON NOTICE FROM 
COUNCILLORS  

Nil  



SPECIAL MEETING AGENDA  30 NOVEMBER 2018  

Page (70) 

12 URGENT BUSINESS/QUESTIONS  

Urgent Business is a provision in the Agenda for members to raise questions or matters of a 
genuinely urgent or emergent nature, that are not a change to Council Policy and can not be 
delayed until the next scheduled Council or Committee Meeting. 
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13 CLOSED SESSION 

In accordance with the provisions of section 275 of the Local Government Regulation 2012, a 
local government may resolve to close a meeting to the public to discuss confidential items, 
such that its Councillors or members consider it necessary to close the meeting. 
 
RECOMMENDATION 
THAT the meeting be closed to the public to discuss the following items, which are 
considered confidential in accordance with section 275 of the Local Government Regulation 
2012, for the reasons indicated.  
14.1 Executive Contracts 

This report is considered confidential in accordance with section 275(1)(a), of the 
Local Government Regulation 2012, as it contains information relating to the 
appointment, dismissal or discipline of employees .  
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14 CONFIDENTIAL REPORTS 

14.1 EXECUTIVE CONTRACTS 

File No: PL22.11.11 
Attachments: Nil  
Responsible Officer: Chris Murdoch - Chief Executive Officer  
Author: Chris Murdoch - Chief Executive Officer       
This report is considered confidential in accordance with section 275(1)(a), of the Local 
Government Regulation 2012, as it contains information relating to the appointment, 
dismissal or discipline of employees .    
 

SUMMARY 
Further information in relation to this matter will be tabled at the meeting.  
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15 CLOSURE OF MEETING 
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