
 

 

 
 
 
 
 

 
 
 
 
  

ORDINARY MEETING 
 
 

AGENDA 
 
 
 

6 MARCH 2018 
 
 
 
 
 

Your attendance is required at an Ordinary meeting of Council to be held in the 
Council Chambers, 4 Lagoon Place, Yeppoon on 6 March 2018 commencing 
at 9:00am for transaction of the enclosed business. 

 
 

 

 
CHIEF EXECUTIVE OFFICER  

1 March 2018 

Next Meeting Date: 20.03.18 

 



 

 

Please note: 
 

In accordance with the Local Government Regulation 2012, please be advised that all discussion held 
during the meeting is recorded for the purpose of verifying the minutes. This will include any discussion 
involving a Councillor, staff member or a member of the public. 
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1 OPENING 

2 ATTENDANCE 

 Members Present: 

Mayor, Councillor Bill Ludwig (Chairperson) 
Deputy Mayor, Councillor Nigel Hutton 
Councillor Adam Belot 
Councillor Jan Kelly 
Councillor Glenda Mather 
Councillor Tom Wyatt 
 

In Attendance: 

Ms Chris Murdoch – Chief Executive Officer 
Ms Andrea Ellis – Acting Director Corporate Services  
Mr Brett Bacon – Director Community and Planning Services 
Mr Dan Toon – Director Infrastructure Services 
Ms Debra Howe – Director Strategic Growth and Development 
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3 LEAVE OF ABSENCE / APOLOGIES  

Nil    
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4 PUBLIC FORUMS/DEPUTATIONS  

Nil 
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5 MAYORAL MINUTE  

Nil  
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6 CONFIRMATION OF MINUTES OF PREVIOUS MEETING  

Minutes of the Ordinary Meeting held 2 March 2018. 

  



ORDINARY MEETING AGENDA  6 MARCH 2018  

Page (7) 

7 DECLARATION OF INTEREST IN MATTERS ON THE AGENDA
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8 BUSINESS ARISING OR OUTSTANDING FROM PREVIOUS 
MEETINGS  

Nil
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9 PRESENTATION OF PETITIONS  

Nil
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10 AUDIT, RISK AND BUSINESS IMPROVEMENT COMMITTEE 
REPORTS  

Nil
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11 COUNCILLOR/DELEGATE REPORTS  

Nil
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12 REPORTS 

12.1 TERMS OF REFERENCE FOR CAPRICORN COAST REGION PLACE MAKING 
REFERENCE GROUP  

File No: ED8.5.22 

Attachments: 1. Place Making Reference Group Terms of 
Reference⇩    

 

Responsible Officer: Debra Howe - Director Strategic Growth and 
Development  

Author: Russell Claus - Urban Strategist          
 

SUMMARY 

The purpose of this report is to seek Council approval for the Terms of Reference for the 
Capricorn Coast Place Making Reference Group (externally focused), refer Attachment 1.   
 
 

OFFICER’S RECOMMENDATION 

THAT Council approve the Terms of Reference for the Capricorn Coast Region Place 
Making Reference Group.  
 

BACKGROUND 

The Terms of Reference were discussed at the Council workshop and it was agreed that the 
Reference Group membership should reflect the intent for place making to encompass the 
whole of the Capricorn Coast region, beginning with Yeppoon Place Making Strategy and as 
additional place making strategies are adopted.   

The Term of Reference membership for the Place Making Reference Group has been 
expanded to enable up to 10 community members to express interest to be involved.    

COMMENTARY 

The Place Making Reference Group will provide a vital link with the community in facilitating 
execution and implementation of the region’s Place Making Strategies, in the first instance 
the Yeppoon Place Making Strategy.    

PREVIOUS DECISIONS 

12/12/17 Council reviewed the results of community engagement and adopted the Yeppoon 
Placemaking Strategy. 

BUDGET IMPLICATIONS 

$500,000 allocated in FY17/18 budget, including $150,000 in operations and $350,000 in 
capital.   

LEGISLATIVE CONTEXT 

Not applicable in this instance 

LEGAL IMPLICATIONS 

Not applicable in this instance 

STAFFING IMPLICATIONS 

The Urban Strategist position managing place making has been budgeted for. 
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RISK ASSESSMENT 

Risks are addressed in accordance with conditions associated with each project.   

CORPORATE/OPERATIONAL PLAN 

Corporate Plan Reference: Strategy CO2: Facilitate programs and support local 
social, cultural, artistic and community building 
initiatives. 

CONCLUSION 

The establishment of the Place Making Reference Group will assist in implementation of 
Place Making Strategies making a positive difference in the way the community and visitors 
perceive the region.   

The Terms of Reference will guide the future operations of the Place Making Reference 
Group. 
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12.2 AUDIT, RISK AND BUSINESS IMPROVEMENT COMMITTEE MEETING - 26 
FEBRUARY 2018 

File No: GV13.4.2 

Attachments: 1. ARaBIC Minutes Unconfirmed - 26 February 
2018⇩    

Responsible Officer: Andrea Ellis - Acting Director Corporate Services   

Author: Robyn Black - Executive Assistant to the Director 
Corporate Services          

 

SUMMARY 

The Audit, Risk and Business Improvement committee met on 26 February 2018 and this 
report provides the recommendations from the committee for consideration and adoption by 
Council.  The reports from the meeting are available for viewing by Councillors on the 
Councillor Portal. 
 

OFFICER’S RECOMMENDATION 

THAT the unconfirmed minutes of the Audit, Risk and Business Improvement Committee 
meeting held on 26 February 2018 be received and the following recommendations 
contained within those minutes be adopted. 

1 CONFIRMATION OF MINUTES OF PREVIOUS MEETING 

THAT the minutes of the Audit, Risk and Business Improvement Committee held on 16 
January 2018 be taken as read and adopted as a correct record. 

6.1 BUSINESS ARISING OR OUTSTANDING FROM PREVIOUS MEETINGS 

THAT the Business Outstanding Table for the Audit, Risk and Business Improvement 
Committee meeting be received. 

7.1 COMMITTEE WORK PROGRAM STATUS 

THAT the Committee receives the status of the Annual Work Program. 

7.2 EXECUTIVE LEADERSHIP TEAM UPDATE TO THE COMMITTEE 

THAT the Committee receives the verbal updates provided by the leadership team on key 
activities or issues. 

7.3 MONTHLY FINANCIAL REPORT FOR PERIOD ENDING 31 JANUARY 2018 

THAT the Committee receive the Monthly Financial Report for period ending 31 January 
2018 for information. 

7.4 2017/18 SECOND QUARTER BUDGET REVIEW 

THAT the Committee receive the 2017/18 Second Quarter Budget Review for information. 

7.5 REPORTABLE LOSSES 

THAT the loss reported be noted. 

7.6 FINANCIAL STATEMENTS TIMETABLE 

THAT table of milestone dates be noted by the Committee. 

7.7 EXTERNAL AUDIT PLAN 2017-18 

THAT the Committee receive the draft 2017-18 External Audit Plan. 

7.8 EXTERNAL AUDITOR'S UPDATE 

THAT the Committee receive the External Auditor’s Update from the external auditors. 
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7.9 REVIEW OF INTERNAL AUDIT POLICY AND CHARTER 

THAT the Committee endorse the proposed changes to the Internal Audit Charter. This 
report is to be brought back to Council as a separate agenda item for consideration. 

7.10 INTERNAL AUDIT REPORT ON COUNCILLOR EXPENSE CLAIMS PROCESS 

THAT the Committee endorse the Internal Audit Report on Councillor Expense Claims 
Process. This report is to be presented to Council as a separate agenda item for their 
consideration. 

7.11 INTERNAL AUDIT UPDATE 

THAT the Committee receive the report on Internal Audit. 

7.12 RISK MANAGEMENT FRAMEWORK 

THAT the Committee receive this report on Council’s Risk Management Framework. 

7.13 REVIEW OF OPERATIONAL RISK REGISTER - COMMUNITY AND PLANNING 
SERVICES 

THAT the verbal update of the overview of Enterprise Risk Management provided by the 
Director of Community and Planning Services be received. 

11.1 RISK MANAGEMENT 

THAT the Committee receive the Risk Management Report for information. 
 

BACKGROUND 

Not applicable 

COMMENTARY 

The chair determined that as no decisions were required, the resolutions for agenda items 
11.2 and 11.3 did not need to be moved, seconded or voted upon.  For clarity, the outcomes 
on the following items were: 

11.2 – No CEO verbal update on emerging issues provided due to an apology tendered by 
the Chief Executive Officer. 

11.3 – No member requested an additional members briefing session. 

BUDGET IMPLICATIONS 

There are no budget implications as a result of the committee meeting.  

LEGISLATIVE CONTEXT 

Section 209 of the Local Government Regulation 2012 requires Council to have an audit 
committee.  

LEGAL IMPLICATIONS 

There are no legal implications that are related to the Audit, Risk and Business Improvement 
Committee  

STAFFING IMPLICATIONS 

There are no staffing implications as result of this report.   

RISK ASSESSMENT 

The Audit, Risk and Business Improvement Committee provides Council with independent 
assurance and assistance with regards to the risk, control and compliance framework and 
the external accountability responsibilities as prescribed by legislation. 

Meetings are conducted in accordance with the Internal Audit Charter. 
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CORPORATE/OPERATIONAL PLAN 

Corporate Plan Reference: Strategy GO4: Provide transparent and accountable 
decision making reflecting positive leadership to the 
community. 

CONCLUSION 

Council is demonstrating strong governance responsibilities by enabling independent 
oversight to the management of risk, compliance with legislation and standards, internal 
audit function and its external audit and reporting requirements.  

 



ORDINARY MEETING AGENDA  6 MARCH 2018 

Page (23) 

 
 
 
 
 
 
 
 

12.2 - AUDIT, RISK AND BUSINESS 
IMPROVEMENT COMMITTEE MEETING 

- 26 FEBRUARY 2018 
 
 
 
 
 

ARaBIC Minutes Unconfirmed - 26 
February 2018 

 
 
 
 
 

Meeting Date: 6 March 2018 
 
 
 
 
 

Attachment No: 1
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13 QUESTIONS/STATEMENT/MOTIONS ON NOTICE FROM 
COUNCILLORS  

Nil 



ORDINARY MEETING AGENDA  6 MARCH 2018 

Page (54) 

14 URGENT BUSINESS/QUESTIONS  

Urgent Business is a provision in the Agenda for members to raise questions or matters of a 
genuinely urgent or emergent nature, that are not a change to Council Policy and can not be 
delayed until the next scheduled Council or Committee Meeting. 
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15 CLOSURE OF MEETING 
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